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1. Training and Assessment (for new user)   
 

Users of any instrument must first be assessed by the respective Technician-in-charge, to   

ensure he/she is technically competent as a “qualified user” before he/she will be allowed to  

operate the equipment.  Qualify user will be provided with an account for booking of the   

concerned instrument via our web-booking system.    

 

Go to VISTOR menu side bar and click the Instrument list to view. 

 

 

Find your instrument category and define well your interested equipment from the list. 

 

 

 



 

 

Locate the Primary contact for the technician-in-charge with telephone number, email address 

and Office location. 

 

The charging rate is also listed when scrolling down the screen as follows. 

 

 

 

 

2. Apply for a login account (for new user)   



 

 

For registration as a qualify user, please register online or download the application form  and 

return the completed form to the system administrator at equbook@hku.hk  For more  details, 

please refer to the [Registration Procedure] on the left menu.   

 

Please refer to the Registration Procedure as the link 

https://www.biosch.hku.hk/equbook/booked/Web/sbs/registration-procedure.php 
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Also, please refer to the Rule and Regulation page for details. 

https://www.biosch.hku.hk/equbook/Web/sbs/rules-and-regulations.php 

 

 

Go to SBS Web Booking System, http://www.biosch.hku.hk/equbook/Web/  

http://www.biosch.hku.hk/equbook/Web/


 

 

 

 

 

 

 

Click on the REGISTER button to go to the link    

https://www.biosch.hku.hk/equbook/Web/register.php 

 

 

 

Fill in the Registration page with your details. 

Select your concerned instruments by pull-down menu at INTERSTED equipment list 

 

 

 
 

 



 

 

 

 

 

 

Please click REGISTER to submit your ONLINE registration. 

 

Also please PRINT out the REGISTRATION form   

https://www.biosch.hku.hk/equbook/booked/Web/sbs/pages/files/SBS-equbook-v1.pdf   for 

your department’s approval signature and return to the School General Office by 

internal mail by email to equbook@hku.hk  
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3. Start Booking   
 

 

Please logon to the Main page of our web booking system for use of Central Facilities  

supported by the School of Biological Sciences, The University of Hong Kong.   

 

 

From the GRANTED RESOURCES list, PLEASE click RESERVE to start your booking for 

your selected equipment. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

Fill in the BEGIN and END (date and time) details, Title of Reservation and Description 

in the boxes. 

 

 

 

Finalize your booking to CLICK Create button. 

 

A confirmation page will be created. 

 



 

 

 

 

 

Review your booking in SCHEDULE tab, BOOKING section and your reservation is 

HIGHLIGHTED. 

 

 

Roll over your reservation cell to show your booking in detailed. 

 

 



 

 

A successful booking can be viewed in RESOURCE CALENDER page/ 

 

 

 

 

4. Modification / Cancellation   
 

ANY cancellation of bookings must be made via the Technician-in-charge at least 1 working 

day  in advance of the scheduled booking.   

 
For any enquiries and comments, please e-mail to the administrator at equbook@hku.hk.     

 

-       END            
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